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Visit our website
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Content

Click on a title to navigate to 
the corresponding page

https://jodc.johorport.com.my/jw/web/userview/vehicleBookingSystem/FleetManagementSystem


How to book a 
vehicle by using 
Fleet Management

https://jodc.johorport.com.my

System

Enter your 
username and 
password to 

log in

Visit our website

https://jodc.johorport.com.my/


You will be 
directed to the 
landing page or 

home page.

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Select either 'Self-
Drive ' or 'Vehicle 
with Driver' from

the sidebar to make 
booking.

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Self-Drive Booking

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Fill in a ll required  
information on the 

form.

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


To add driver and passenger 
details, user need to click the ‘+’ 

button

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Fill in a ll ma nda tory  
fields and click 
‘submit’ button.

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Please note that the total number 
of passengers and drivers cannot 

exceed eight.

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Click "Submit" once you have 
verified that all mandatory 
fields have been filled out 

correctly.

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Once the "submit" button has 
been clicked, the driver must 

read the terms and 
conditions.

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Acknowledge by clicking the 
button, verify driver information, 

input witness name, then click
‘submit’button.
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Vehicle with driver 
Booking

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Fill in a ll required  
information on the 

form.

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Users can submit multiple 
Travel Requisition Forms, 

each for a  different 
department.

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Once all fields are 
filled correctly, click 

'submit'.

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


C heck Sta tus

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Select "Self Drive" or 
"Vehicle with Driver" to 
view approval status:

pending or completed.

Your Sta tus will  
appear here

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Cancel Booking

https://jodc.johorport.com.my
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Navigate to the booking 
approval status page 

and select the "Cancel" 
button.

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Input the cancellation 
reason and then click the 

"submit" button.

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


HOW TO 
APPROVE/ 

REJECT  
APPLICATION

Head of 
Department 

Manual Guide

Visit our website

https://jodc.johorport.com.my

https://jodc.johorport.com.my/jw/web/userview/vehicleBookingSystem/FleetManagementSystem


Enter your 
userna me a nd

https://jodc.johorport.com.my

password to log in

Visit our website

https://jodc.johorport.com.my/


Under Pending HOD 
menu, select ‘Self-

Drive’ or ‘Vehicle with 
Driver’

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Click on the "View" 
button corresponding to 
the application you wish 

to approve or reject.

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


In the HOD approval section, please 
ensure that the HOD's name is 
correct, and then select either 

"Approve" or "Reject.

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


If you choose to reject, 
please provide a reason for 

the rejection.

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Click Complete’ button to 
proceed

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


HOW TO 
APPROVE/ 

REJECT  
APPLICATION

Human 
Resources 

Person In Charge 
Manual Guide

Visit our website
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https://jodc.johorport.com.my/jw/web/userview/vehicleBookingSystem/FleetManagementSystem


Enter your 
userna me a nd

https://jodc.johorport.com.my

password to log in

Visit our website

https://jodc.johorport.com.my/


Under Pending HR 
PIC menu, select 

‘Self-Drive’ or 
‘Vehicle with Driver’

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Under Pending HR 
PIC menu, select 

‘Self-Drive’ or 
‘Vehicle with Driver’

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Function In  
Side Bar

Visit our website

https://jodc.johorport.com.my

Human 
Resources 

Person In Charge 
Manual Guide

https://jodc.johorport.com.my/jw/web/userview/vehicleBookingSystem/FleetManagementSystem


Section For 
Driver

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Driver 
Registration Form

Fill a ll the driver deta ils  
then, click save to 
register the driver

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


List of Driver

Click view to 
see driver deta il

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Driver details will 
be appear after 

click view

List of Driver

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Driver na me will  
appear in the

calendar

Driver Schedule

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


click view to 
see record details

Vehicle Mileage 
Record

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


The deta ils will  
appear

Vehicle Mileage 
Record

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


C lick Driver  
Reference

Driver Reference

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


The reference will
appear

Driver Reference

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Section For 
Vehicle

https://jodc.johorport.com.my
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Vehicle Registration

After fill the deta ils,  
click sa ve to reg ister

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Vehicle Registration

C lick Edit to edit  
vehicle deta il
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Section For Applicant 
Approval Status

https://jodc.johorport.com.my
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Approval Status

C lick view to see  
the details

The status will 
a ppea r in the ta ble

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Section C a ncela tion  
Booking List

C lick view to see  
the details

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


C a ncela tion Rea son

The detail reason of 
ca ncella tion will a ppea r

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Section Approval 
Response Time

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Response Time List

We can monitor whether 
approval has been granted

If the table is empty, it 
means the approval 

has not been made yet.

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


HOW TO 
ACKNOWLEDGE  

APPLICATION

Human 
Resources 

Head of Section 
Manual Guide

Visit our website

https://jodc.johorport.com.my

https://jodc.johorport.com.my/jw/web/userview/vehicleBookingSystem/FleetManagementSystem


Enter your username 
and password to log in

https://jodc.johorport.com.my

Visit our website

https://jodc.johorport.com.my/


Under Pending HR 
HOS menu, select 

‘Self-Drive’ or 
‘Vehicle with Driver’

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Click on the "View" 
button corresponding to 
the application you wish 

to acknowledge.

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Please ensure HR HOS’s name  
is correct, then click 

‘Complete’ button to proceed

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


HOW TO 
APPROVE/ 

REJECT  
APPLICATION

Human 
Resources 

Head of 
Department 

Manual Guide

Visit our website

https://jodc.johorport.com.my

https://jodc.johorport.com.my/jw/web/userview/vehicleBookingSystem/FleetManagementSystem


Enter your 
username and

https://jodc.johorport.com.my

password to log in

Visit our website

https://jodc.johorport.com.my/


Under Pending HR 
HOD menu, select 

‘Self-Drive’ or 
‘Vehicle with Driver’

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Click on the "View" 
button corresponding to 
the application you wish 

to approve or reject.

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


In the HR HOD approval section, 
please ensure that the HR HOD's 
name is correct, and then select 

either "Approve" or "Reject.

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


If you choose to reject, 
please provide a reason for 

the rejection.

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Click Complete’ button to 
proceed

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


HOW TO RECORD 
VEHI CLE MI LEAGE

Driver 
M a nua l Guide

Visit our website

https://jodc.johorport.com.my

https://jodc.johorport.com.my/jw/web/userview/vehicleBookingSystem/FleetManagementSystem


Open Mileage Record
in the sidebar.

Click view to see 
the record milea g e

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Fill the deta ils in the  
form Mileage Record

Click complete to 
submit the record

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


FMS
(Maintenance
Monitoring)

USER MANUAL
GUIDE

Visit our website

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


1.0 User Functions
2.0 Authorizing Officer Functions

Visit our website

Content

Click on a title to navigate to
the corresponding page

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


User
Manual Guide

FMS (Maintenance
Monitoring)

Visit our website

https://jodc.johorport.com.my
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1.0 Pre-Use Checklist
2.0 Logbook
3.0 Post-Use Checklist
4.0 Vehicle Use History

Visit our website

Content

Click on a title to navigate to
the corresponding page

https://jodc.johorport.com.my
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Visit our website

1.0 Pre-Use Checklist

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


1 Enter your username
and password to log in

Visit our website

1.0 Pre-Use Checklist

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


2Navigate to User
Checklist >  Pre-

Use Checklist

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


3Select Vehicle’s
Department

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


4Select the Available
Vehicle’s Department 

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


5 Complete the Pre-Use
Inspection 

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


6Once Completed, Click
‘Submit’

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Visit our website

2.0 Logbook

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


1 Navigate to User
Checklist > Logbook

Visit our website

2.0 Logbook

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


2Click view

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


3Fill all required field

https://jodc.johorport.com.my

If user refuel more than 1 time, user
can enter all the transactions

https://jodc.johorport.com.my/


4
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Once completed, click
‘Complete’

https://jodc.johorport.com.my/


Visit our website

3.0 Post-Use Checklist

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


1 Navigate to Post-Use
Checklist

Visit our website

3.0 Post-Use Checklist

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


2Click view

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


3Fill all required column

https://jodc.johorport.com.my

user can view pre-use information
by clicking the collapsible section

https://jodc.johorport.com.my/


4Once completed, click
‘Complete’

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


Visit our website

4.0 Vehicle Use History

https://jodc.johorport.com.my
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1 Navigate to Logbook

Visit our website

4.0 Vehicle Use History

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


2Click view

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


3User can click which
page they want to see

https://jodc.johorport.com.my

https://jodc.johorport.com.my/


1.0 Verify Checklist or Logbook

Visit our website

Content

Click on a title to navigate to
the corresponding page
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Visit our website

1.0 Verify Checklist or Logbook

https://jodc.johorport.com.my
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1

https://jodc.johorport.com.my

Navigate to
Authorizing Officer
Checklist > Pending

Verify

4.0Verify Checklist or Logbook

https://jodc.johorport.com.my/


2

https://jodc.johorport.com.my

Click ‘View’ to Verify
Pending Pre-Use

Vehicle

https://jodc.johorport.com.my/


3

https://jodc.johorport.com.my

Review the Pending
Pre-Use Vehicle Form 

https://jodc.johorport.com.my/


4

https://jodc.johorport.com.my

Once completed, click
‘Complete’

https://jodc.johorport.com.my/
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